Reissuance of the work permit to foreign citizens to work in Vietnam
Procedure Code:

2.000192.000.00.00.H03

Decision No. 
	No.
	Date
	Quote

	Decision 1165/QĐ-UBND
	28/07/2016
	Regarding the publication of a standardized administrative procedure set under the administration of the Department of Labor, War Invalids and Social Affairs of Bac Kan province


Name of Procedure: Reissuance of the work permit to foreign citizens to work in Vietnam
Implementation level: Provincial Level


Type of Procedure: Administrative Procedures that are not assigned to the locality by law or detailed by law
Field: Employment
Process:

- Step 1: In case the work permit is still valid from 05 to 45 days, the employer shall submit an application for the reissuance of the work permit to the Department of Labor, War Invalids and Social Affairs. Address to submit: The Public Administration service Center of Bac Kan province - Group 7, Duc Xuan Ward, Bac Kan city, Bac Kan province/Bac Kan Industrial Zones Authority, Department of Receiving and Returning Results of Administrative procedure - Thanh Binh commune, Cho Moi district.
- Step 2: Within 03 working days from the day on which the sufficient application for reissuance of the work permit is received, the work permit shall be re-issued by the Department of Labor, War Invalids and Social Affairs/Industrial Zones Authority. A written response and explanation shall be provided if the work permit is not re-issued. For foreign workers having labor contracts, after the work permit is re-issued, the employer and such foreign worker shall sign a written labor contract in accordance with the labor law of Vietnam before the day on which the foreign worker intends to continue the employment with the employer. Within 05 working days from the day on which the labor contract is signed, the employer shall send a copy of the signed labor contract to the Department of Labor, War Invalids and Social Affairs/ Industrial Zones Authority.

How to submit:

	Form of submission
	Processing duration
	Fees and Charges
	Description

	Direct submission
	3 days
	+ VND 450,000 (according to Resolution no. 09/2020/NQ-HDND issued by the People's Council of Bac Kan province)
	

	By post
	3 days
	
	03 working days from the date of receipt of complete and valid documents


Dossier contents:

	Papers to be submitted
	Application and Declaration Forms
	Quantity of dossier

	- A written request for the reissuance of the work permit using the Form 7 attached to Circular No. 40/2016/TT-BLĐTBXH. 
- 02 color pictures (4cm x 6cm, white background, frontal face, bareheaded and no colorful glasses) that are taken within 06 months ahead of the date of application
	Form 7_TT_40_2016-TT-BLDTBXH ngay 25-10-2016.docx
	MAIN: 1 set
COPY: 0

	- 02 color pictures (4cm x 6cm, white background, frontal face, bareheaded and no colorful glasses) that are taken within 06 months ahead of the date of application.
	
	MAIN: 2 sets
COPY: 0

	- The issued work permit: 
+ If the work permit is lost, certification which is issued by the communal police agency of Vietnam or the competent authority of foreign country in accordance with the law is required;
+ If the contents stated in the issued work permit are changed, documents providing such change are required.
+ If the work permit is still valid from 05 to 45 days, the health certificate or report on medical examination which is issued by the foreign or Vietnamese authorized health organizations or agencies and takes effect within 12 months from the signing date of conclusion of heath status to the date of application are required; and one of documents related to the foreign workers include:
++ The foreign workers who move to Vietnam complying with the company’s internal reassignments must have papers of the foreign enterprise showing that they are appoint to work at the commercial presence of such foreign enterprise in Vietnam and the papers proving that they have been employed by such foreign enterprise for at least 12 months before they are appointed to work in Vietnam;
++ The foreign workers who move to Vietnam enforcing contracts or agreements on business, commerce, finance, banking, insurance, science and technology, culture, sports, education, vocational training and health must have contracts or agreements signed by the Vietnamese partner and the foreign partner, including the agreements on sending foreign workers to work in Vietnam;
++ The foreign workers providing services under contracts must have service contracts signed by the Vietnamese partner and the foreign partner and the papers proving that the foreign workers have worked for the foreign enterprise without commercial presence in Vietnam for at least 02 years;
++ The foreign workers offering services must have the papers made by the service provider proving that the foreign workers are appointed to Vietnam to negotiate the service supply;
++ The foreign workers working for foreign non-governmental organizations or international organizations in Vietnam that have been granted with operating licenses in accordance with the Vietnam law must have certificates issued by the foreign non-governmental organization or international organization that has been granted with operating license in accordance with the Vietnam law;
++ The foreign workers taking charge of establishing the commercial presence must have the paper made by the service provider who appoints such foreign workers to Vietnam to establish its commercial presence. 
++ The foreign workers who are managers, chief executive officers, experts, technicians participating in the operation of the foreign enterprise that has established its commercial presence in Vietnam  must have papers proving the foreign workers’ eligibility to participate in operation of such foreign enterprise.
Documents mentioned above include 01 photocopy of each kind enclosed with its original for comparison or 01 certified copy of each kind. If such documents are issued by foreign authorities, they are exempt from the consular legalization provided that they must be translated into Vietnamese and authenticated in accordance with the Vietnam law. 
+ If the foreign workers have been issued with the work permits as regulated in the Government's Decree No. 102/2013/ND-CP dated September 05, 2013 on detailed regulations on implementing a number of articles of the Labor Code regarding foreign workers working in Vietnam, they must submit documents proving their eligibility as experts or technicians.
	
	MAIN: 1 set
COPY: 0


Objects: Organizations (Not including enterprises, cooperatives)


Implementation Units:

Department of Labor, War Invalids and Social Affairs

Bac Kan Industrial Zones Authority


Competent agencies:

Department of Labor, War Invalids and Social Affairs

Bac Kan Industrial Zones Authority


Where to submit: Department of Labor, War Invalids and Social Affairs
Authorized agencies: No
Coordination agencies: No
Outcomes: Work permit reissued.


Legal basis:

	No
	Quote

	Decree No 11/2016/NĐ-CP
	Detailed Regulations on implementation a number of articles of the Labor Code regarding foreign workers in Vietnam


Requirements and conditions:
The foreign workers who have been issued on work permit meet one of following conditions:
- The unexpired work permit is lost, damaged or the contents stated in the issued work permit are changed. 
- The work permit is still valid from 05 to 45 days. 

